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QUARTERLY REPORT
(Remember to retain a copy of all reports for your files)

PROMOTIONS
	Name and Description of Event
	Income
	Expense
	Profit/Loss

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


VOLUNTEERS AND HOURS 

	Total Number of Volunteers
	
	Total Number of Volunteer Hours
	


PUBLIC IMPROVEMENTS – PLEASE INDICATE IF PRIVATE FUNDS WERE USED.
	Description (Address/Name of Property)
	Square Feet
	Project Cost
	Source of Funds

	
	
	
	

	
	
	
	

	
	
	
	


 PRIVATE BUILDING IMPROVEMENTS -PLEASE INDICATE IF PUBLIC FUNDS WERE USED.
	Name
	Address
	$ Invested
	Front Façade
	Other Ext. Work
	Interior Work
	Other

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


NEW BUSINESSES OPENED OR RELOCATED TO WITHIN YOUR DOWNTOWN PROGRAM AREA
	Business Name
	Address
	Type of Business
	Square Feet
	# of New P/T Jobs
	# of New F/T Jobs

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


BUSINESS EXPANSIONS OR REDUCTIONS 
	Business Name
	Address
	Type of Business
	Square Feet
	# of P/T Jobs 

New/Lost
	# of F/T Jobs New/Lost

	
	
	
	
	
	

	Please Explain:  

	
	
	
	
	
	

	Please Explain:  


BUSINESSES CLOSED OR RELOCATED OUT OF YOUR DOWNTOWN PROGRAM AREA
	Business Name
	Address
	Type of Business
	Square Feet
	# of P/T Jobs Lost
	# of F/T Jobs Lost

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


BUILDINGS SOLD DOWNTOWN

	Name of Buyer
	Name of Seller
	Building Address
	Uses Before

Sale
	Current or Proposed Uses
	Square Feet
	Purchase Price

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


NEW CONSTRUCTION DOWNTOWN

	Owner’s Name
	Project Address
	Amount Invested
	Square Feet

	
	
	
	

	
	
	
	

	
	
	
	


NEW HOUSING UNITS CREATED DOWNTOWN (not renovated) OR LOST (due to demolition, renovations, etc) 
	Number Created
	Number Lost

	
	


ASSISTANCE TO OTHER COMMUNITIES

	Community Assisted
	Form of Assistance

	
	

	
	


HOT ISSUES IN YOUR ORGANIZATION
	ISSUES

	

	


PROGRAM UPDATE

	DEVELOPMENTS

	

	


DOWNTOWN SUCCESS STORY (One success story required per quarter)
	NAME OF EVENT OR TOPIC

	

	DESCRIPTION - 100 WORD MAXIMUM

	

	PHOTO CAPTION – WHAT ARE WE SEEING?
	# OF PEOPLE INVOLVED

	
	

	IN ONE SENTENCE - WHAT DID YOU LEARN?
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	Quarter 
(1, 2, 3, or 4)
	Community
	Yearly Budget
	Your Name and Title

	
	
	
	


Page 5 of 5

