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each semester. Employees must be actively employed by the 
Company when reimbursement is sought. Employees ROF'd by 
the Company will be reimbursed for courses currently 
approved and enrolled in at the time of ROF.  

� Employees must satisfactorily complete the course work to 
be considered for reimbursement.  

� Reimbursement will be at the public, state-supported 
institution tuition rate. Private university costs will be 
reimbursed up to the highest maximum cost for the course at 
an equivalent public institution in the same state. Attendance 
at private institutions, correspondence programs or other high 
cost programs will not be considered justification for payment 
of exceptional tuition or related costs without prior approval.  

� All required fees will be reimbursed at the designated 
approval percentage. Books, lab and building use fees will be 
reimbursed at 50 percent, regardless of the course of study.  

� Initial approval of a course of study does not obligate the 
Company to future/continued approval of courses in that 
course of study. Approvals are only valid for the course and 
semester given. Similarly, the payment of courses at a higher 
private institution rate does not obligate the Company to 
continuance of payment at that higher rate. 
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